Chapter 7

Printing Reports and Exporting Data

This chapter explains how to print reports and export data from FACTS 11. Note that although
users enter datainto FACTS I, which is quite different than earlier systems used to enter similar
information, it is still possible to obtain reports that are the same as the output from those earlier

systems:
C Reports available in FACTS |

C Running, Printing, and Exporting Reports
C Examples of Reports
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Reports available in FACTS I

Instructions There are six kinds of FACTS |1 reports as follows:
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Adjusted Trial Balance (ATB). Thisreport isalisting of al of
the information that you have entered sorted by SGL account and
SGL attribute. (See Exhibit 7-5).

Status. Thisreport displays the update status of each fund symbol
(e.g. editing, pending certification, certified, etc.). Thisisagood
report to use before you start your data entry each quarter to verify
that all of the fund symbols that you expect to be associated with

your user 1D are actually available to you for updating. Thisisaso
agood report to use after you are done with your data entry to
ensure that all of your fund symbols are pending certification. You
can run the report to show all fund symbols, those not yet in
“Reported” update status, or whatever update status you select.
(See Exhibit 7-6).

SF 133. Thisreport isthe SF 133 “Report on Budget Execution”
based on the SGL information that you have entered. FACTSI |
does the crosswalking for you. Thisreport includes a current total
“CT” (of al current fund symbols), an expired total “ET” (of all
expired fund symbols), and agrand total “ GT” (of al accounts).

Y ou can run the report by millions, thousands, or dollars and cents.
(See Exhibit 7-7).

FM S 2108. Thisreport isthe FMS 2108 * Y ear-End Closing
Statement” based on the SGL information that you have entered.
FACTS |1 does the crosswalking for you. (See Exhibit 7-8).
Resourcesvs. Status of Resources. This report helps you ensure
that your total budgetary resources (SF 133 Line 7) equals your
total status of budgetary resources (SF 133 Line 11). (See Exhibit
7-9).
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° Fund Resourcesvs. Fund Equity. Thisreport helps you ensure
that your total fund resources equals your total fund equity on the
FMS 2108. (See Exhibit 7-10).
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Running, Printing, and Exporting Reports

Instructions To run reports, select the report that you would like from the “Reports”
heading on the menu bar (See Exhibit 7-1) and then indicate the fund
symbol or symbols that you would like the reports for (See Exhibit 7-2).
Y ou can run reports for all of the fund symbols associated with your user

ID or run the reports one fund symbol at atime.

Each report is generated and displayed on screen. Then, if you like, you
can print out the report on paper, or print/export the report to a“PRN” file
which can then be imported into other applications such as a spreadsheet
application and e-mail application to share with others. (See Exhibits 7-3
and 7-4).
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FACTS I
File Edit Tools EiEilliM Window Help

Hﬁ N =W ‘ & Adjusted Trial Bal. Report F
Status Report All

S5F133 Alt+5 | Selected Status
ITAFS Title : Mational Ce EM3-2108 Alt+F |__Not Reported on_ |
— Total Res vs. Status Res =
; £5- -37-03 F P BGL Acct. Debit/ [Begin/ | Amount +
- und Res vs. Fund Equi ; g =
£9- - 37-0& =TT ] W Credit End

@@ e9- -97-0700-000-000-0 [ Debit End £.328.11
B-@ es- -37-070z-o00-ooo-o0 | |l 4113 [Debt | End 632811
El-@ 63— -37-0730-000-000-0 4501 Credit

E-@ 8- -87-1120-000-000-0

Total Ending
Budgetary Debits: 6.328.11

£3-  -37-1750-000-000-0

£9- -37-801&-000-000-0 -
; ‘ Total Ending

&3~ -37-8107-000-000-0 Budgetary Credits: 6.328.11
E-@ s9- -37-8314-000-000-0
E-@ s3- -35-0104-000-000-0

69— -35-0117-000-000-0
£9- -98-0118-000-000-0
25—  -¥-3200-000-000-0
aE-  -¥-37E0-000-000-0
E-@ s5- -¥-3300-000-000-0
Lo 1998-Quarter 4

+| | +

|5tatus: Editing |D ouble click onrow to see/edit detailz. Right Click for other options.

|Ready
Exhibit 7-1 — Select the report that you would like to run.

= FACTS 2 - Main Report Screen Interface

Quarter ——— ~ TAFS Agency/Symbol Command
I Quarter 4 |E| |55 - |3BEIEI | oK I | Cancel I | Clear I
[” All Accounts

Exhibit 7-2 — Indicate whether you would like to generate the report for one fund
symbol or al of your fund symbols.
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= FMS 2108 Report Print Dialog Box

[ Information [ Command
Printer: -
Copies: |1

Cancel I

— Page Range
&
- Current Page
€ Pagss | 1 Pint to i
Enter page numberz and/or page ranges separated by " )

|_commas. For example, 2,5.8-10 | Collate Copies

Print: |.-i‘-.II Pages in Flange

[#]

Exhibit 7-3 — Once the report is generated and displayed on
the screen you may print the report. If you select “Print to
file” the report will be exported to a PRN file.

File Hame: Directories:

Imy21 08.pmn

c:hetd

= Print To File

1] %

Cancel

= c:\
= std

£ dcelite
£ dialout
£ i386

£ notes4
Drives:

Save File az Type:

£ 1235w

NEY

4

IF"rint (=.PRN)

|£|

| &=l c: \WClient\C$

1#] | Newwork... |

Exhibit 7-4 -- 1f you selected “Print to file”, provide a file name and click
OK.
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Examples of reports

= FACTS 1l -
File V¥iew Tools Reports WWindow Help
B O g8 5 @ 4 » 4 ¥ | 82 B
= Transactions Report for all
FACTS Il Adjusted Trial Balance Report
4th  Quarter, F¥Y 1998
SGL Begin/ Ab Leg. Auth. Public Def./ Avail Appor CatB
Acct End AmountDri/Cr Bal Ind Type Law Indef Ind Cat Numbe
Hational Center for the Study of Afro-American History and Culture
95- - X-3800-000-000-0
Editing
JHOGER . JEFF HOGE , ((2002-)- 874 Undisbursed Balance: §6 3258
1010 E 6,328 D 4
4119 E 6328 D 4 A 10556
4301 E 6328 C ® 2
+] | [+]
| Print Setup | | Print | | Close |
Ready
Exhibit 7-5 — Adjusted Trial Balance.
= FACTS I -
File ¥iew Tools Reports Window Help
g O & @ B 4 » 4 M 7 8 2w
= Status Report for all
Facts Il June 25, 1999 1:05:(1
Treasury Account Symbol Status Report
4th Quarter, FY 1998
r 37
Preparer: JHOGEP , JEFF HOGE , [[202-)- 874
TAFS Title Status Date
69- - 97-0730-000-000-0  Alaska railroad rehabilitation Editing 17P3 1
£9- - 97-1120-000-000-0  Federal Transit Administration: &dministrative expenses Ediiting 5131199
£9- - 97-1750-000-000-0  Operations and training Ediiting 3Mo0LEs |
69- - 97-5016-000-000-0  Operations and research (Highweay trust fund) Editing 542398
69- - 97-3107-000-000-0  Facilties and equipment (Airport and aireay trust fund) Editing 5131198
69- - 95-0104-000-000-0 Research and Special Programs Administration: Research and sp Certified 3IMTHae
FPaged of ¥ L |
*
[«] | [+
| | Print Setup | | Print | | LCloze |
Ready
Exhibit 7-6 — TAFS Update Status. Only one account above is “ Certified”.
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FACTS I
File Beports Window Help
el @@L | » <y | & 2B
FMS Report Screen - SF 133 Budget Execution
I'.t'-\mnunt Rounding

View Tools

" By Thousands . By Millions LT Rounding |

[+
Agency. QOther Commissions and Boards
Bureau: Other Commiszions and Boards SF 133 Report on BUdge1
Account: Other commizsions and boards 4th Quarter Data, Fiscal Yea
OMB Acct: 505-00-9911
Tieas Acct:_95-3800 In dollars and cents
X CT
BUDGETARY RESOURCES:
1. Budget Authority
A. Appropnations: E.328.1 E.328.11
B. Bomowing Authority: =
B I »
| | Print Setup | | Print I | Close I
|Ready
Exhibit 7-7 — SF 133 Report on Budget Execution.
= v Hepao EE 18 A i ding ateme -
= File Yiew Tools Reports Window Help S
H@0ed &@an/BE | Hr Yy | & 2B
i
Year-End Closing
Department of the T|
1998-Quarter 4 Financial Managemen
BORREOW!
TREASDRY TRIAL BALANCE CONTRACT TOND EEZOORCES
ADTHOMTY
Onobligated and =]
Increases Okligated Bal. her Ecimby
Appropriation or Freclosing and Withdrawsd Rostclosing Awthorizations Earn
Fund Symbol Ouexpended Bal Rescissions Camceled Duerpended Eal e
1 (2] [Code 00) (31 1) (] 7 (9
a5- - ¥-3800-000 £,3561 £,538.11
1
6,326.11 0.00 o.un| 6,328.11 0.00 |
Moo med e o bbb medmed Ge e 1 4 +
«| | +
I |Print Setup I || Cloze I
«[ +
|Ready

Exhibit 7-8 — FM S 2108 Y ear-End Closing Statement.
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FACTS Il - [Total Resources vs. Status Resources)
=| File Y¥iew Tools Reports Window Help S
& D g T = 4 » 4 da | 2 |
FACTS I June 25, 1999 11:04:59 AM
RESOURCES VS, STATUS (SF133) REPORT
4th  Quarter, FY 1998
SGL Acct. BeginEnd.  Or./Cr. Amount
Mational Center for the Study of Afro-American History and Culture
95- - X¥-3800-000-000-0
Ecliting
JHOGER . JEFF HOGE L LremE-)- 874
Total Resources:
4119 Ending Debit I6.32811
Total, Resources: $6,328.11
Status of Resources:
4501 Endling Crecit F6,325.11
Total, Status: $6,328.11
Difference: $0.00
Page 1 of 1
L«] [ [=]
| |Print Setup | | Print || Cloze |
Ready
Exhibit 7-9 — Total Resourcesvs. Total Status of Resources.
= FACTS I hd
File Y¥iew Tools Beports Window Help
& O & & H 4 » 4 2 ¥ & 2 0
= Fund Resources vs. Fund Equity
FACTS 1l June 25, 1999 12:56:22 Pl
FUND RESOURCES V5. FUND EQUITY (FM52108) REPORT
4th Quarter, FY 199§
SGL Acct. Begin/End. Dr.iCr. Amount
Hational Center for the Study of Afro-American History and Culture
B5- - X-3800-000-000-0
Fiting
HOGEP . JEFF HOGE . [(20)2-1- 874
Fund Resources:
1010 Encling Dehit F6,325.
Total, Fund Resources: $6,328.
Fund Equities:
4501 Endling Credit §6,325.
Total, Fund Equities: $6,328.
Difference: $0.
Fage 1 af1
L+l e
| | Pnnt Setup | | Print | | Cloze |
Ready

Exhibit 7-10 — Fund Resources vs. Fund Equity.
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